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ÄRTICi.E I-.RECQGNITION

, The 13oardofEducàtionof Napervile Community Unit School District
203, DUPageand Wil Counties, Napervile, lIinols,here and thereafter
referred to as the "l3oard" 'recognizes the Napervile Unit Maintenance
Association, Inc., affilate òfthe National Education Association (NEA)
and the Illinois Education Association (lEA), here and thereafter '
referred to as the "Association," ¡:s the sòle and excl,usive negotiating
agent for all full-time regularly-employed custodians, K-8 head
custodians, grounds keepers and maintenance emplOyees.

ARTICLE II: BOARD RIGHTS

A. The Board,on behalf of the electors of the District, retains and
reserves the ultimate responsibilties fOr proper management of ,
Napervile Conimunity Unit School District 203 conferred upon and
invested in itby the Stalutesandthe Constitution of the State of
IllnOis and the uriitedStates, including but not limited to the
responsibilties for and the right to:

1.' Maintain executive management ahdadministrative control of,
, the District and its properties andfacilities and the. work of its
employees as reiated to the conduct of District affairs.

'2. 'Hire, qismiss, demote, promote,' evalu¡:te, and transfer all
eniployees. "

3~ Establish theneeds,of the Distfjctand the most effective
'manner of meeting those heeds.

, 4. Determine the responsibiltjesand assignments of those in the,
" bargaining unìt. , '

B; Theexerciseoftheforegoiog pOwers, rights, authorities, duties
andresponsibiliies,bý the i3oard,andti-e âdoptionof policies,
'rules, 'fegulationsahd pr¡:ctices in. furtherahcethereof, shall be
limited önlyby spec,ific,ahd expressterrns of this Agreement.
Nòt~iimcontained' héreins':¡:ll be, èonstruédto deny or restrict the, ,

,BoElrdófits rights; responSibilties, andauOthórity under the iilinois
sèhoòlCëide. " "

N¡jpeiViU~ UnifMaintenance Association ~ District 203 Ägreement ' 4
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.ARTICLEIII: EMPLOYEE AND ASSOCIATION RIGHTS

" A , Personnel File

Each errployeeshall receive a copy of any material relatedto

" discipline which is placed in his/her personnel file. Each employee
shall have the right, upon reasonable adVance request, to review
the contents of his/her personnel fie; provided that such reviews
shall oçcur during office hours and shall be in the presence of a
District administrator. Excluded from this review shall be ' ,

êonfidentialdata and references furnished by other employers~
Nothing shall be, permanently removed without consent of the'

, , Board. An employee iTayfieawritten response or explanation of
any material in his/her personnelfie. '
Each employee shall receive a copy of any material placed in

, "his/her building file, which is defined as a file which is maintained "
solely for that employee's records. The employee shall have the
dght to review the contents of such file and may file a written
response to or explanation of any material in such file.

B. Dues Deduction

Upon receipt of a lawfully executed dlJes deduction authorization'
form, the Board sh.all deduct Association dues and remit same
within fifteen (15) ,calendar days to, the Association Presiçlent, Thé
Association dues may be deducted over the first twenty (20) ,
payment periods in any single membership year (September 1 to

, ALÌgust3t),p, rovidedthat such'deductions shall commenc,enö. . , ' ".
later than thirty (30) calendar days ,after receipt of theauthörization

, form, andfurtherprovided the déductions for any individual
empioyed shall not be altered as to amount during any single
schoòl year, except to terminate such deduction.

NaperiileUnit Maintenance ASsociation ~ District 203 Agreement 5



C. Use of Buildings

The Association may use schöolbuildings for normal øperational
nièètings of the Association in accordance with regular Board
policy for building usage. The Association shall promptly reimburse,
'the Board for any expenses incurred therewith and for any
damages that may arise therefrom. '

Nothing herein shall allow access to any building by ~ny employee,
without having föllowed thé régular Board policy for büildingusage
or as a part of assigned duties. '

D. Non-Discrimination'.' '., '
Both parties agree that they shall not discriminate on any basis that
is currently protected by applicable law.

E. Notification of Board Meetings

The Association Prèsidentshall be added to the District mailng list
for' Board of Education rtE:éting agehdasand Bòard Briefs and '

., shall, thereby, receive those documents, inacGordaiice with the "
pröceduresestabilshed for other interested parties. '

F. Use of Equipment

. The Association shall be permitted to use Disti'iet tYpewriters,
'computers, software, printers, and duplicators when thère is an,

absente or any ötheriieed to use such. equipment for regular" '
pistrict operation or educational programs.' SLich equipment shall
be ùsedorilY.at times of normal public access to the büildingwhere

, ,the equjpme,ntis located. No employee shall enter any buildingfor
'such use without the express, knowledge öftheadmihistrator iri '
,'chørge9'f that.building,nor shall the employee use sl,chequip\Tent
,'duringhis/her påidhours òf work. The Association shallprömptly "

'Jei,mbUrsethe Bòard foraiiy paper or supplies used Or for any, '
, ,dalTiagecàüsed by such usage:' ,

. . .. " . " . ." .,' .
Napervile-Unit Malntenåncë Association - District 203 Agi'eement 6
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G. District Inter-school Mail and Bulletin Boards

The Association shall be permitted to use the District Inter-school
mail and bulletin boards located in employee lounges and wOrk
areas, provided that:

1 . ÄII Association materials shall be so ideritified. '

2. The Association shall reimburse the Board for any expensesincurred therefrom'- '
3. 'Materials' so usedshali notbè related to any political candidacy

other than Assoeiationendorsements, nor to the defamation of
any Board member, District employee, or Board agent.

4. The use of the bulletin board shall not inhibit the school
program.

5. ,Established, District and Buildingprocedures shall be followed
in designation of employees permitted àcces,s to mailboxes. '

6. The Association agrees to reimburse the Board for affixation of
postage that may bérequired by the United States Postal
Servicè ora court öfcornpeteiit jurisdiction. '

H. Pertinent Information

The Board shall furnish to the Association names, datesOfhíre,
, and school buildihgassighments of pèrsonnèl, within,thè bargaining

unit. Such information about neW eiTployees ,shall be furnished to
the Association within ten (10)daysQf hirR

Napervile Unit Maintenance ASsociation-- District 203 Agreernent 7



i. Association ,Released lime

The Board shall allow the Association President or his/her, ,
designee 40 days released time from duties during the school year
for the purpose of conducting business of the Associati~n. Such.
released time shall be granted upon fifteen (15) days written notice
from the President, or with le~ser notice at the Board's discretion, if
there is an emergency need to designate an alternate member to
attend a meeting. The Board may deny an untimely request, and
any denial or approval of an untimely reqUest is without preceden.t
as to any othersuch request. Such releaseo time must b~ t~ken in
increments of no less than one-half (1/2) day. The Association
shall promptlyreimbUrse the Board at a rate of sixty (60~ percent of
the President's or designee's salary or the current substitute rate,
whichever is greater; if a substitute is employed.

J. Association/Board Meetings

The Association and the Board recognize the importance of
communications in maintaining good relationships. The
Association President and the Assistant Superintendent for
Personnel aQreeto !neet from time to time to discuss iteris?f
mutual interest. when, appropriate, others from ,the Association
and/or the Board maybe included in sU,ch meetings.

K. Maintenance of Membership , , ,
Each employee who was ëmployed as a membér or fair share fee'
payer as of 1 :00 p.m. onOctober 17,.199~, and a~1 emplqrees, '
hired thereafter shall, except as provided in the thirc; paragraph
below as à condition of his or her employment, on or before thirty
, (30)d~ys fro,rn the date of commencement ~f dUties. ~rthe ,
effective date of this Agreement; whichever is ,later, Jom the ,

Associationòr payafairshafefeetolhe Association in .'.

, accordance with theestablish~d procedures of the Association, a

copy of which shal,l bè fUrnlshed to théBoard and beâvailable in
each' attendance center .

Naperville Unit Maintenance Association - District 203 AgrëeJTènt 8 '
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In the event that the employee does not pay the fair share fee
directly to the Association by the date specified above, the Board
shall ,deduct the fair share fee from his/her wages on the same
sChedule as regular dues are deducted. The Association Shall

, certify the amount of the fair share fee to the Board in writing by
the first day of June annually. Such fees shall be paid to the
Association by the Board in installments, on the same schedule as
,payroll deductions of Association dues.

Employees who were employed as members of the bargaining unit
as of June 1, 1988, and who were not then members of the
Association are specifically exempt from the provisions of this
section unless and until they subsequently voluntarily become
members ofthè Association. However, any employee who held
menipership in the Association as of June 1, 1988, and who
subsequently voluntarily resigns membership in the Association is
subject to the provisions of this section.

The Association agrees to defend, indemnify, and save the Board
harmless against any claim, demand, suit, or other form of liability
which may arise by rèason of âny action taken by the Soard in
complying with the provisions of this Section, provided that this
Sectiönshallnotapply to any claim, demand, suit, or other form of
liabilty which may ari$e as a result.of the Board's failure to comply
with the obligations imposed upon it by this Section.

L.JobSecurity

The Board shall .not subcontract services performed by NUMA
employees .for the term of this agreement.

Näpervi1èUnitMaintenance As~ociation :"District 203 Agreement 9



',ARTICLE iv: GRIEVANCE PROCEDURE

1. Grievance - Any claim by the Association or an employee

that there has been à viôlàtion, misinterpretation, or
misapplication of this Agreement.

reasonably have had knowledge thereof. The supervisor ,shall
within ten (10) days of receipt of the grievance schedule a meeting
to resolve the grievance. He/she shall issue the grievant and the
AssoCiati~n President a written response within seven (7)days of
that meeting. '
Step 3 ~ In the event a griévance has not been satisfactorily , , ,
resolved at Step 2, tha grievant or the Association shall file within

, seven (7) days of the written answer to Step 2, or, if no' an;wer is
received within the time specified in Step 2, within seven (7) days
of the date when the answer was due, a copy of the grievance with
the Superintendent or his/her designee. Within ten (10) days after

, such written grievance is filed, a meeting shall be scheduledwith
the aggrieved, a representative of the Association, the supervisor,
and the Superintendent or his/her designee. The Superîntendent or
his/herdesignée shall file an answer with the grievant, the ,
supervisor, and,theAssociation President within seven (7) days ofthat meeting., , ' , '
Step 4 -If the grievance is not resolved, the AssociatiOn may
refer the grievance to arbitration by giving written notice to the
Superintendent or his/her designee within ten (10) days ofthe' ,
receipt of the Step 3 answer or, if no answer is receivéd within the
time specified in Step 3, within ten (10) dàys of the date when the
answerWas, dLJe,'orextend the time lines uponmùtual agreement
of the parties~ The arbitrator shall be selected from a panèl(s) to be
secured from the American Arbitration Association, which shall act
as administrator of the proceedings. The parties may, by mutual

agreement, submit more than önegrievance to the same
arbitrator. The arpitrator shall have no right or authority to amend,
modify, nullfy, ignore, add to, or subtract from the provisions of the
Agreement. The fee,S and the expenses of the arbitrator shall be
divided equally between the Board and the Association,provided
that each pai;y shallpe responsible for compensating its own '
representatives or Witnesses. If one party requests a written
transcript, thatpàrtshall pay the entire cost for the transcript. If
both partiesrE3quest a transcript, the cost shall bet;ivided equally
between.the Böardand the Association. '

A. Purpose

The purpose ofthis procedure is to clarify channels of
'"communication under pròvisions of the contract and to resolve any

differences with respect to the interpretation Of such prov'isions.
The Board andthè Association agree to mutuallyexchange
relevant, appropriate information necessary for the processing of
grievances. ,

,B.' Definitons

'2. Days - Those days on which the District Administrative
Center is sche:duledto be open~

C. Procedures

,Step 1-- A goodfaith'attémpt shall be made to resolve any
grievance in aninformaldisçussion between the grievant and the
appropriate supervisor. Although nothing herein shall prevent an
employee from having Association repreSentation throUghout any

"step of the grievance procedure, the Association and the Soard '
strongly encourage employees and their supervisors to resolve
problems in an informal atmosphere, without third party
intervention, using thisopéndiàlogue and good faith before

"disputes become fOrmal grievances.

Step 2.. If thegrievi:mce cannot be resolved informally, the

grièvant or the AssÒciationmayfile the grievance in writing with the
Director of Buildings and Grounds, or other appropriate supervisor.
The writtengrievc¡nce should' state the nature of the grievance,the
specificclaus,eor c1au,ses of the Agreement violated, and the
remedy requesteid, Filiiigóf thewritteri grievance must bedonè
withinfifteen(t5)days, or as otherwise mutually agreed between
the Board arid .the Association, from the date of the Occurrence of

'theevEmt øivingrise to the grievance or when the grievant could

,Napervile Unit M~intenance Association - Districf203 Agreement 10 ,'Napervîlle Unit Maintenance Associatiòn '"District 203 Agreement " 11



D. Witnesses

If the processing of a grievance necessitates the use of employee
w,itiiesses at any step meeting or arbitration hearing, such
employee witnesses shall be released from employment duties

,without loss of pay.

E. No Strike '

The Association agrees that, for the duration of this AQreement, it
shallnot engage in a strike against theBoard,exceptasmay be
peimitted by law. ' '

" ARTICLE V: ASSIGNMENTS

A. Posting of Positions

The'Superintendent or his/her designee shall assign and transfer
all personnel. The posting requirement described herein shall not , '
apply to, in-building transfers, and voluntary exchanges of
positions. A vacanc:y which exists after completion of in-building
transfer(s) will bé posted in accordance with the posting ,
reqLJirement described herein. Notification of vacancies covered by ,
this Agreement shall be posted ina conspicuous'location in all
buildin'gs and; a copy .of the noticé shall be sent to the Association '

'president. Notiçe of the positions covered by this Agreement shall .' '
include the title, the location, the starting date, ahd the anticipated

, hours forthe position. In the event it becomes necessary to delay,
the posting of a vacant or created position, the Association
President shall benotified and given reasons for the delay.
Applicationswilbe accepted from personnel whofeeltheyára
qualified. Posted positiOns wiHbe held open for, a minimum oHive,
(5) days. Ifrequested,anemployee shall be granted a m'eeting ", '
,with the 'appnjpi'iate supervisor to discuss th~ 'reasons for denial of "

, '.,.' , ,areaUestedtrarisfer, requested assignment or requested ' '"
,', 'interview. Unsuccessful applicants shall benotified when a position

is filed; , ' " , ,
" 'In~bu¡lding transfers: and voluntary exchange of positiönsqo nôr
, .dåpply to Head Cl,stodians, Maintenance and Grounds Keepers

"positions. These positicms wil be postedinaccórdancewiththe
posting requirements described herein. ' ' ,

N~pervile Unit Maintenance Association -" Disti'ct 2Ò3Agreemenl 12
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B. Involuntary Transfer

The parties agree that involuntary transfers or reassignments of
, employees shall not be used for discipline without just cau,se.

C. CompensationlTemporary Duties Assigned

If a custodian, is required to fill a temporarily vaccmt position in a
higher pay grade for a period of ten (10) r;onsecutive days or
longer. the custodiari shall be paid at thé higher pay grade for all of

, .the consecutive days of such assignment.

ARTICLE VI: NEGOTIATION PROCEDURE

A. Parties' Representatives

The Board and the Association agree that th,eit duly designated
representatives shall negotiate in good faith regarding Wages,
hours, térms, and conditions of employment

B. Starting Date

, Negotiations shall commence by Apri/1 of the calendar year in
, which this Agreement terminates, unleSs the parties shall
otherwise mutuallyagree.

C. Exchange of Infoi'm at ion

", The Board and the Association wil each supply non~confidèntial' "
information which is relevântand necessaryfornegotiåtions. Each

, 'part agrees to pay the cost of duplicating any such information',
when extra copies are not available,. Neither part shall be required.
to cOllector collate any data or informatiori,nòrto furnish any , ,requested inforriation more than. once. "

b.Agreement

, ,Whenthe parties havé reached a tentative agreement., the matters, ' '
agreed upon wil be reduced to writing ancLpresentedtothe
membership of the Associationarl tlieaoarø. When ratified by
those separate memberships, theiiatlers agreed upon win be

, incorporated into a revised edition of the Agreement The Board '
and the Association shall share equally the cOst of the first 450 '
copies of the Agreement. Each employee covered by the. . .' .

Nap,erviUeUnÎtMainteiianceAssociation- Distri,et 203 Agreement 13



Agreement wil receive one copy, the Board wil receive fifty (50)
copies, and. the unused balance wil be divided eql,ally between the
Association and the Board. There shall be one signed copy for
each part; , '

E. Mediation

If agreement on contract terms'is nqt reached, mediation may ,
occur in accordance with any applicable provisiOns of the Illnois
Educational Labor Relations Act. '

ARTICLE VII:, COMPENSATION AND BENEFITS

A. Compensation

The Compensation schedule for the term of this Agreement is
attached as Appendix A. No later than December 1" 2002, all,
employees shall have their compensation directly deposited into
the account and institution of their choosing. Information regarding
directdeposit procedures will be provided to any employee; asneeded. '

B. ., Reimbursement for Mileage

Employees required by the District to use their own automobiles to
conducHh~ir duties shall be reimburseçi for that usage at the '

,current rate authorized by the Internal Revenue Service.

C. Overtime,

Time and òne~half will be paid for hours over the regular work
. week and double time shall be paid for Sundays and legal school
, holidays, if worked. Scheduled non-emergency overtime shall be
offeredtoall employees within a school i:ùilclihg on a rotàtingbasis

, by seniority, except in areas requlringspecialexpertise as '
determiiiedateach building., '

, When another building~s employees areneededto ~taffôvertime in
abuilding, Qvertime wil be offered to alliriterestedemployees ona
rotating basis by seniority, A list of the' errpløyeeswho have
completed the Monthly District,..wide Overtime,Form wil be
compiled monthly and kept by the DistriCt. Acornpiiedf-Iist with the
overtime ,applicants wil be provided'to the Assöëi;3tion Presideritmonthly. '

NaperVile Unit Maintenance Association.. DistriCt 203 Agreement 14
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Overtime shall be offered to bargaining unit members before
offering it to non-bargaining unit members. Those employees who
performed security and/or related duties at the high schools on an,

, overtime basis prior to 1991-92, shall continue to perform said
duties on the same basis as in 1990~91. Employees assigned to
more than one school shall be included on each school's overtime
list, in accordance with the percentagé of time assigned to each

" "schooL. The administration of the overtime schedule shall bethe
responsibilty of the administration.

~here possible, a two week schedule of events wil be posted,
with the second week's events listed on a projected basis. When
the first week's events are completed, the second week moves up
and a new second week of projeCted events is posted.

D. Vacations for 52 Week Employees

1. In determining the vacation schedule for employees in a

partic~lar b~ildin~, the empl?yee havingthe greatest seniority
as defined in Article X, Section A shall havé the first choice of
vacation during the open requestperlod. Open request for
vacation shall occur each year between April 1 and April 30.
Du~in~ea~h peri.od, an .employee may apply for vacation by
notifying his/her immediate supervisor of his/her reqUested'
vacation for the following July 1 through AugUst 31 (14months)~ "

, The immediate supervisor shall notify the employee of the
disposition of his/her request no later than June 1.

Employees may apply for vacation at any time dwring the year;
however, approval or denial of such vacation shall rest with the
administration and shall not be PfecedentiaL Theimmediaie
supervisor shall notify the employee of the disposition of
his/her request no later than five (5)workingdays after receiptof the request. "

2. Requests for vacation shall be subriittedto the designated
supervisor at least ten (10) working days prior to the requested
vacation period, provided that unUsual situations may allowthe
administration to grant vacation time vlithoutthe specified
notice.

, Napervile Unit Maintenance Association - District 203 Agreement 15



Such requests shall be granted on a first-come, first-served
basis. However, approval or denial of any request for deviation
from these rules shall not be precedential in regard to any

, other such request. Vacation days shall be earned between
July 1 and June 30 ofa particular year, in accordance with the
schedule in Section E of this Article. Those earned days are to
be taken in the following July 1 to June 30 year, except that the
administration may request an alteration because 'of the
scheduleof Work to be completed, and provided that an
employee may use a particular year's vacation in July and

, August of the subsequent year.

In the event two or more employees request the same
vacation period on the same day, the employee with the
greatest seniority shall receive first consideration.

3. Any employeewhose services are terminated prior to the
completion of six (6) months of service is not entitl,ed to any
vacation pay upon termination. Vacation earned før serving
less than a fun year of service in all assignments shall be
prorated.

4. Employees may elect to use up to two of their vacation days
per year for personal vacation leave. Such leave may be
grante,d if the employee gives writtennotièe at least fort-eight
(48) hours before the leave, and provided thatthe Board, or
designee, is riot required to grant such leave for a day
immediately prior to or foiiowing a school holiday, vacation, or
end of school semester,or term or to more than one employee
from a single shift in a building. Such leave does not replaCe '
emergency days, as specified in Article IX of this agreement.

Napervile Unit Maintenance Association ~ District203 Agreement 16

E. Vacation Allotment for 52 Week Employees

A holiday fallng within the vacation period, whether selected or
assigned, is.not counted as partofthe vacation, and that day wil
not be counted against the total vacation days allotted the
employee. The ,following number of days of vacation shall be
allotted after completion of the indicated years of service:

Years
Completed

1

2
3
4
5
6
7
8
9

10
" 1,1

12

Number
of Days

10
10
11

12
13
14
15
16
17
18
19
20

..

F. Retirement. Benefits

The Board reçognizes the important role of long term services to
the District. Upon his/her reaching age sixty-five, or retirement,
whichever comes first, the Board of Education shall award a
retirement stipend to the employee with fifteen (15) or more years
of continuous regularly scheduled service at five (5) hours or more
per day in the District: The stipend shall be in theamöunt of $400,
payable with' the last check of the, year tle ,eniployee reaches age
65 or retires frortthe District. Any employee who retires from the
DistrictWith more.thàn fiftean'(1,5) years of service will receive an
added $4Ö for each additiorialyear,öf service until a maximum of
$600 has been reached. '

. Retireçlemployees whopartiCipate in ,the District group health
insurimce coverage foríhe,previouseight(8)years may purchase
dental1nsuråncecoverc;ge fOr five 

(5) years at premium rates in
effect d,"ring the five year period. ,,'

"

~
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, The District wil pay for glasses broken or damaged while an
employee is on the job, sólong as the damage or loss is not
attributable to the employee'$ negligence. (Damage small be
interpreted as to include the droppage of glasses into anyplace
where the location is known but from which the glasses cannot be
retrieved.) Notification of damage or breakage must be made to
the District BuSiness Offce by the employee's supervisor, prior to
the employeei:ècuring the necessary repairs. The District reserves
the right to select the institution that makes the repair. '

¡

I

2. Hospitàlization., Medical':Surgical and Dental

The Costs of the hospital-medical-surgical and dental
, insUrance program are shared through Board and employee
contributions; as established by the number of years of
employee partiCipation in the Plan. Each participant must'
progress through the percenUormula regardless of when

, he/she elects to start the program. The percent of costs
und~rwritten by the Board for individual and family coverage is,
shown by the following schedule:

G. Personal"Property Damage',

Years of Employee

H. Insurance for ,Employees Participation 1 2 3

1. Life Insurance
'Percent Paid

by Board 70% 70% 85%

The Board pays theentirepremiuni cost for employees who
are' reQularly scheduled for five hours of work or, more per day
for ,8 $50,000 term life inSurahcepolicy for the years
2005~2010. ' '

~mployees new to the system are eligible to pa'rticipate in the",

cost sharing program in their first year of employment.

An employee shall move to step 2 on the participation
schedule on Qctober 1 following the employee's first full year
of participation in the insurahce program.

Emplöyeeswithten (10) consecutive years of $ervice in the
bargaininguriit in positionseligiblefor group insurance '

, particìpation, whO mee,t the late entràntrequirements, may
begin participation on the premium buy~in schedule at year
three (3). Time on leave of absence does not interrupt, nor
count, towardconsecùtive service. '

~

~

Employees who retire from the District and who have
participatedirr the district hospital-medical-surgical, insurance
program for the previous eight (8) years hiay elect to retain
healthinsuránce cöverage for five (5) years. At age ß5
coverage may, at the Board's option, convert to a Medicare
Supplement Plan; as currently provided.

NapervileUnit Maintenance Association - District 203 Agreement 19
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3. Health Insurance Review Committee

'In theinter~st of retaining the high quality of the health
insurance program, while at the same time makingitthe most
cost-effective, thé Association and the Boprd will establish a
joint review committee ,comprised of representatives from all

" employee gròups currently participating in the Plan. The
Associàtion wil appoint all bargaining unit members to the
committée,.'

The following are the paid holidays for head custodians,
· custodians, maintenance, and grounds:

i. Long Term Disabilty for Employees

Commencing with the first day of the month following Board
, ratification of this Agreement, upon exhaustion of accumulated
sick leave or sixty (60) calendar days from becoming di$abled,
whichever is greater, the Board wil provide each active ful,l-time

,'employee, as defined by the insurance carrier, with long~term
disabilty insurance, fuily integrated with IMRF System disability ,
and/or its equivalent, to a maximum of 70% of the employee's last
annual salary at the time of disability coverage, provided that, if the
employeé shall not have long-term disabilty coverage, 'the limit
shall be 60%. This benefit wil be provided as long as such

,disabilty continUes or until age 65; whichever is earlier. All eligiblè
employees shall receiveJong-term disability insurance benefits,

regardless of pre'-existing conditions. The Board reserves the right,
to select the insurance carrier. '

J. Holiday PayfotEmployees

In order for an employee to b,e eligible forhöliday pay, he/shéshall
, be, required to I;e preserit .the workday previous to the paid hÇ)liday, '
as weil as the ,first Workday following the paid holiday. If illness i,s '
the càuseofab$ehceon either of the days, the empløyee may be
reqUesfed to s~bmitastàtement concemingtheilness before any
additio(1aJ sickieâve dayswil be granted in that particLJIc:r school'
year. EmploycisS willbè'paid for the holiday, if the absence set , '
forth is theresult of àn excused ilness, emergency day or vàcation
day.

Independence Day
, , Labor Day ,

Columbus Òay
Veteran's Day
Thanksgiving Day
Christmas Day

New Ye,ar's Day
Martin Luther King, Jr:s Birthday

,Lincoln's Birthday
Casimir Pulaski Day
Good Friday
Memorial Day

The Friday after Thànksgiving is a non-workday without pay. If
Friday and Saturday are worked, pay is at the rE~gular rc;te, unless
notified to work less than 24 hours in advance, at which pay wil be
at time and a half. When a holiday falls on a Saturday or SUnday;
another day off shall be granted by the Board if that day isa non-
school day. If school is in session on any of the above holidays,
another day shall be designated by the Soard as a paid holiday.

K. Call.ln Time for Custodial, Maintenance, and Grounds
Employees

Any employee called to return to work, outside of and not
immediately before or after his/her regularly scheduled shift,shall
be paid à mininium of two hours at the appropriate overtime rate.
Such employees mày be required by the administration to perform
work during that entire two hours. This two-hour minimum shall not
apply to head custodians performing such duties as building
checks, for which they are,compensated'by their special
increments.

ARTICLEVII:"WORKING CONDITONS

A. ,WorkWeek foÌ'52 Week Employees

The,errployéè work week is forty (40) hours, except that during
school~vacatiòriperiOd$ the work week shall be 37.5 hours,except
thatfull-time head custodians shall work 40 hourspër week 52
weeks peryear. (The Summer vacation period shall be defined as
beginning with the first full week after the lastdayofschool and
ending the last full week preceding the opening of schooL.) The
acfL!al work shift isassignßdbythe administråtioh.A Saturday
assignmehtis part oftMwork week assignment, ifsodesignated.

, 'Napervile Unit Maintenance N;sociation - District 203 Agreement ' ' 20
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, Employees who regularly work thirty-seven and one-half (37.5) or
,more hours per week shall be provided with two (2) fifteen minute
'breaks per day, one normally occurring during the first half of the
, shift and one occurring during the second half öf the shift. Such
employees shall also be provided with a duty-free meal bréakof. at
least thirt (30) minutes. Exceptions to these provisions may occur
because of unusual circumstances, or because of non-standard
work schedules.

Profession~1 Growth'

C. Uniforms for 52 Week Employees

the District wil provide uniforms to all custodial and maintenance
employees, with the requirement that theseuniformswil be worn
during work assignments. The District wilréPlace worn out
custodiai arid, maintenance uniforms, as SOon as possible after

January 1öfeach yeer, with a limit o.f five (5) uniforms per year,

thèaetüal number to, be determined by the numqerof worn out '
uniforms returned to the District. The decis,ioh to make, these

',replacements ,shall He solely with the District. Aii custodial ,and
maintenancepersonhèl hired by the District wil be supplied with
three.(3)ne~ uniforms upon completion of ninety (90) days of

, continuousemplClyment in the District. After- oneyeaF of continuous
employment in the District;the employee shall be given two (2)
açJditional uniforms to bring the total to five (5). The Distrittshall,
furnish tI.o, (2)sets of coveralls per buildiiigtn baused for utility'WOrk., ' ",

All Head Custodians, Shift Supervisors, Maintenance/Grounds
'employees will be required to attend a minimum of ten (10) hours
per year of Professional Growth, classes, at the DistriCt's expense

, and discretion. The District shall attempt to provide an updated
schedule of available Professional Growth classes quarterly, or as
necessary. The District shall encourage professional growth, and
attempt to provide opportunities for approved employees to attend

, professionally related meetings or conferences. Professional
growth opportunities shall be posted on the employee bulletin

, ., board in'each building and Shall be 'updated every six (6) months, if
necessary. The Association President may request an annual
meeting with the Director of Buildings and Grounds to review the
,'previous year's professional growth acÜvitiesand to make
recommendations for the subsequent year. Employee requests for
approval to attend professionally relatedmeetirigs, c()nferencesor
training sessions, other than distriCt sponsored activities, shall be
directed to the Director of Buildings, and Grounds. A decision to
approveor deny any such requests shall not be precedential
regarding any öthersuch' request.

B. Description of Job Responsibilities

The Board and the administration recognize the need to maintain
clearly defined job responsibilties for all classifications. The
descriptions, which shall be reviewed, revised, and provided,to
employees by the Board as necessary during the term of this
agreement, will include all positions in the bargaining unit.

, ,
" Aspartöf the uniform clause, the SoarØshall include the
Ässôciatioii in the selection of uniforms.

, ' ,
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E. Probationary Period

Each employee will serve a probationary period of four (4)
calendar months, during which time he/she may be disciplined or
dismissed at the Board's wilL. Thereafter, discipline or dismissal
shall be for just cause, as appropriate. After expiration ofthe
probationary period, the Board shall attempt to use progressive
disciplinè, affording the employee the opportunity to remediate
misconduct if appropriate. Progressive disciplihesteps may
include butarenot limited to, oral warning; written warning,
suspension without pay, and termination of employment. Th.e
Board retains the right to forego sonie or all of thep,rogressive
steps, when reasonable, due to the nature of an offense ur
repeated instances of an offensé. This provision does not ,

, relinquish the Board's authority to discipline employees, its
prerogative to determine appropriate disciplinary measures and
ptocedures, nor its statutory obligation to manage and govern the,
School District. When any employee isrequired to appear before
any supervisor-or administrator for any reason related to discipli~e,
the employee may, at his/her option, elect to have a representative
présent. An employee who voluntarily terminates employment with
the bargaining unit for a period of One work year or longer, except
if such termination is for an approved leave ofabsenèe, wil serve

'a new probationary period upon reemployment in the, bargaining
unit.

An employee whose area is being reviewed for the periodic 
,

inspection report shall be notified of the inspection prior to that
inspection. The employee may request a walk through review of

. tne inspection with the supervisor. Periodic inspection forms shall
include a space for employee comments and responses.

, G. Safe Working Conditions

Employees shall not be reqUired to work under conditions which
endanger their lives or physical health.

.'. ARTICLE IX: LEAVES

Each emploýee who has completed his/her probatiohary period
shall be evaluated at least once every two (2) years, with the
employee's immediate supervisor to he included as an evaluator; ,
The employee arid his/herevaluator( s) shall meet to discuss the '

, évaluation.,The évaluatot(s) and evaluatee shalleach sign the
evaluation, with the latter signature indicating he/she has read the

evaluation. The evaluation shall be filèd in the employee's
, personnel file and the employee shall be given a copy of th,é
evaluation. The employee shall h'avetheright to attach a written
responsetb the evaluation or to submit such r~spönsefor
aÜ!=chment Within ten, (10) days of receipt of the written evaluation.

A.,' Sick Leave

Sick leave will be fifteen (15) days per year, accumulating to a
maximum of 260, if not Used. Sick days will be prorated, to the
nearest half day, based on the days in the work year for an

'empioyee whose employment begins after the first Workday in
that year.

Sick leave shall be interpretèd to mean personal ilness, quarantine
at home or serious ilness or death in the immediate family or
household. Immediate family shall include parents, spouse;
brothers, sisters, cnildren, grandparents, grandchildren, parents-in-
law, brothers-in-law, sisters~in-Iaw and legal guardians. In addition,
sick leave may be granted an employee for a perSon not covered
herein, provided that the granting of said leave shall be ~ntirely
,within the Board's discretion and shall not be precedential as to
any other request.

Any otherleavé shall be reported and charged in full or half day
increments. Ifanempioyee's absence on a particulardayis for a

, period of time equal to no mQrethanone half (112) of the
scheduled höursofwork, excluding any meal break, for that day,
he/she shall Qe charged for one-half (1/2) day of leave. Any
absence which exceeds one-half (1/2) of that day's scheduled
hours of work shall be charged as a full~dayofleave.

F. Evaluation
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B. Doctor's Verification of Ilness, 'D. Bereavement Leave

1., Any employee who has been ,absentfrom work for sick leave
reasons more than seven (7) days in any given twelve (12)

month period, may be required to submit a statement from ,
his/her doctor concerning theiHness before any ad€litional sick
leave days wil be granted in that particular twelve (12) monthperiod. " ,

Each employee shall be eligible for up to three (3) days of
bereavement leave in the, event of the death of a person in the
employee's immediate family, with the definition of immediate
family to be as specified in the Illinois School Code. The
Superintendent or his/her designee, with sole discretion and
without establishing precedent as to any other such request, may
grant up to two (2) additional days of bereavement leave for suchdeath. '2. Any employee who is absent for more than three c0nsecutive

days due to ilness, maybe required to submit to the
administration, a statement from his/her doctor certifying
he/she is able to return to work.

3. Any employee whose pattern of absence gives good cause for
concern may be required to submit to the administration, a
statement from his/her doctqr verifying the reason for ,absence.

The Superintendent or his/her designee, with sole discretion and
without establishing a precedent as to any other such request, may
grant an employee the bereavement leave provided in the
paragraph above for the death of a persOn not in the employee's
immediate family.

4. Upon request of the employee, the requestto submit a
statement from his/her doctor may be appealed to the'
Assistant Superintendent for Human Resources and
Association President for review. Suèh review shall not change
the employee's obligation to submit a,doctor'sstateriént,

,unless such is directed by the Assistant Superintendent for
Human Resources.

E. Religious Leave for Employees

One day of paid leave maybe granted to those employees taking
part in religioLJs obserVances On recQgni;zed religious holidays of
their fa,ithnot otherwise scheduled as school holidays, if the
employee has used all of his/her personalleave days as specified
in Section D. ofthisArticle. '

, C.' EmergencyLeave

An employee may request time off, without IOi:s of pay, for
emergency cirCUmstances which are beyond the control of the
employee, and cannot be reasonably antic,ipated or avoided. The

, requests for such leave shall contain a statement clearly explaining
'the circ\.ntstances which requirê time away from assigned dUties.
A maximum6fthree(3) crays per yearofemergency leave may be
approved.

i=. Leaves of Absence

A leave of absence without pay may be granted for up to one (1)
year foremployees with more than one (1),year's regularly
scheduled service at five (5) hoursOrmore per day with the
District. The employee granted an unpaid leave shall have the

, option to contihue to participate int.heDistrictsgro\.p hospital-
medical-sUrgical and dental insurance program ifhe/she pays the
full premium for thein~urance:Employees on leave wil have their
life insurance reinstated upon return to active duty. All requests
must bemade in writing to the Superintemdent or hislherdesignee
and must be accompanied bya recommendation from the
employee's supervising administrator. An employee granted a
leave under this provision shall, upon return, be entitled to a
comparable position within ,the District.
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, An ,employeewho has been granted an unpaid leave of absence
, shall notify the Human Resources Office, in writing, of 'his/her
Intént to return to active employment at least sixty (60) calendar'
days before the last day of the leave. A leave of more than thirt
(30) days but leSs than ninety (90) days shall require notice equal'
to one half (1/2) the number of days in the leave. A leave of thirt ,
(30) days, or lessi shall require no such notice. The specific '

notification date must be given by the Human Resources Office, in
writing; to the employee upon approval of such leave. "

This definition of seniority shall not be interpreted to create
seniority and other benefits based upon a period of prior

" employment when an employee is reemployed in the district after a
break in service. An employee who is terminated under adverse
conditions and then is re-employed is reinstated asa new
ernpioyeeasitrelates to salary placement; seniority, probation,
insurance, sick days, and training pay.

. .'.
G. Family and Medical Leave Act

B. Classification within Bargaining Unit

These provisions fOr leaves of absence shall be interpreted in
confcirmancewith the Family and Medic;:l Leave Act (FMLA). in
addition, the twelve (12) month period of eligibilty for FMLA ,
benefits shall be from July 1 through June 30 and avaUable FMLA
leave shall include all other available leaves, including paid sick'leave. "

1.' Custodia,l'

2. Head Custodian

3. Maintenance and Grounds Keepers

C. Maintaining and Posting of Seniority Lists

A. Definition of SeniOrity

Seniority shall be defined as the length of continuous serVice within '
the district as a nieniber.of what is now the bargaining unit.
Aç;cum~lationofseníorityshallbegin from the bargainingünit, .

member'sfirstworking day after the completion of his/her training
period. In,the event that more than one individual bargaining unit
,inember hasthe same stàrting date of work, pOsitions on the,
sèniôrityHst shall be determined 'by date of hire. In the event that
two or more bargaining unit members have thesariedate of hire,
positons bntheseniority list snail bedeIermined by drawing lots,

, Probationary bargairiing unitmerrbers shall have no seniority until
the completiOn of the probationary period, at which time their ,

seniority shaU'revert to theirfirsf day of work. SeniorityshalinOt
,inèludeunpaidleaves'of absence, unpaidsuspensioris,aiidother

Such unpaid Periods ofthirty (30) consecutive work days or longer
',dLjririg whicIJaneniployee dOes not work; but such periods shall

not 
(;onstitu,te 

breaks inseirvice for-purposes for determining,
seniority, tatesofpay¡ or benefis.'" ,

, The initial seniority list shall be prepared by the administration and
Communicated to the president of the Association within thirty (30)

,days after,the,effective date of this Agreement, with a revised list
, prepared annually thereafter.

,ARTlèLE X: SENIORITY

ARTICLE)(J: REDUCTION IN FORCE/LAYOFF/RECALL

A. "Should it become necessary, inthedetermination of the Board, to
effect reductions in staff, whether by reducing the hours of '
employees or by the institution of layoffs, the Board shall be bound
by the following prOcedure:

Within work Classifications as specified in Article X, Section B, an
iJpdatedseniority list shall be posted and employees shaH have a

, reasonable period of time to challenge such list. In effecting
requctions; the Board shallfirst reduce probationary staff by
Classifièátion:,Th.en, if fÙrther reductions arenecessary¡ the BOard
shall reduce rion~probationary employees by Classification in
reverse seniQrit-order. ' '

NapervileUnitMainteiiance ASsociation.. District 203 Agreement 28
, NapervUle Unit Maintenance Association -Distri,ct203 Agreement , 29



B.' Any employee affected by reduction in force or layoff shall have
recall rights as noted below. These rights of recall shall:

1: Not apply to probationary employees;

2. Exist for a period of time equal to twelve (12) consecutive

months (365 calendar days) ,from the date the Board took
, formal action to reduce staff; ,

3. Apply in reverse Order of layoff (with recall being offered first to
the most senior staff reduced) by classification; and

4. Be offered by the Soard by sending an offer of recall, certified
mail return receiptrequested, to the employee's last knOWn

address, as listedwith the Human Resources Offce. Mailing of
such notice shall be an effective offer of recall and, ifnot
accepted within twenty (20) days of mailng, such right shal,l be
relinquished.

C. In no caseshaiìanew employee be employed by the Soard while
there, are bargCliriingunit members with recall rights, who are
qualifieçHor a vacant or newly created position within the
Classifications listed in Article X.. . . . .

O. ' During the recall përiod,a laid off barg~iningunit member shall, '
'upóiiapplicationand at his/her option, be added to the substitute
custodial/niaintenance list.

ARTICLE XII: COMPLAINT RESOLUTION, ,
An employee may uS,ethe folloWing complaint resolution procedure to
address, compiaints that are not'contractviolations and" therefore; not
,subject to ArtiGÍeJVGriev¡:nce ProcedUre: '

L ,TheérTpfoyeè rnaydiscuss the complaint with his/her ,
"immediatesupehiisor. ihe emplòyee may have an Association
reprèsentative present. '

g. " .i(a satisfactory resolution is not reachéd in number one above,
the employee maY discuss the complaint with the Ässistant
SlJperintendent for Human Resources. TheemplQyee may
have an Ässocrationrepresentative present. '

NiipériiIeUnitMaiiltenance'Association- District 203 Agreement 30

ARTICLE XII: EFFECT OF AGREEMENT

A. Complete Agreement

The terms and conditions set forth in this Agreement represent the
full and complete understanding between the parties. The terms
and conditions may be modified only through the written mutual
consent of the parties.

B. Savings Clause

Should any article, section, or clause of this Agreement be
declared ilegal by a court of competent jurisdiction, then that
article, section, or clause shall be deleted from this Agreement to
the extent that it violates the law. The remaining articles, sections,
and clauses shall remain in full force and effect.

C. Term of Agreement

This Agreement shall be effective July 1, 2005 through June 30,
2010.

~ff/a¿7 ' /
Date

5-5-0(0
Date
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TENTATIE
3. Longevity Pay

PAYROLL DATE FOR TIMESHEET
2006-207

NAPERVILLE SCHOOL DIS. 203
,

Employees who were receiving longevity prior to the beginning of
this contract shall continue tò.receiveIQngevity, as per the '

following paragraphs. Those not receiving longevity prior to the
beginning of this coritraèt shall not be eligible fOr longevity for the

, "duration of this agreement.
PERIOD PAY DATE TIMESHEET DUE TO PAYROLL PAY DATE

In 2008-2009, every employee currently with longevity adds
another year to longevity.

June04-June21** June 28** 52WK July 07, 200**1
June~~:,J~U08** ,"~U~'~i_' ",~"'" """'1M~200 2õ ~.~'.r,:,~, ."'. _ ",-.". ~~ ,", '",'0 -:- .. í~'r. .~,,"\1-, ~,,_, '" "~,.'~',,, .j!i(i@~¥L,.,f1~"-i.,~\),~.~July 09 - July 22 July 26 Aug 04, 200 3Jul' 23 - A~__~_~_~__ AI:09 ~00 4~_;,:;~-:~%_~~1ft\~~im~~&~m%~!~~~... _Aug 06 - Aug 19 Aug 23 TCR 1 ~pt 01, 200 5Aug 20 - sept 02 sept 06 2 sept 15, 200 6
~l i"~~~~4tz~4î~~s¡~,.~~~~~t¿~)~1.~~îtt~~~*?~~~.lßit~se 17 - sept 30 Oct 04 4 Oct 13, 2006 8be 01- Oc 14 Oc 18 5 Oc 27 200 9
~~,ji~~~t~i'!'rt;~;£~;1ii:r,f~~1tlÍ~~ì';Wi1¡"l'!1~~~r¡l1l~~~~
Oc 15 - Oc 28 Nov 01 6 Nov 10, 200 10Oc 29 - Nov 11 Nov 15 7 Nov 24 200 11
1W~-"~J~~f_i~1l~\t~~l1~J:~W~~§~~~~Jà~!~~.Nov 12 - Nov 25 Nov 29 8 De 08, 200 12Nov 26 - Dec 09 De 13 9 De 22 200 13~:,;~':~_4~~~~~tl¡~~1~
NO TIMESHEET TO BE PROCESSED 10 Jan OS, 2007 14De 10 - Jan 06 Jan 10 11 Jan 19 2007 15~::'.~i~ri_.~l\~~~~~~~~f~~l~~WJi~$!t~~~~Jan 07 - Jan 20 Jan 24 12 Feb 02, 2007 16Jan 21 - Feb 03 Feb 07 13 Feb 16 2007, 17"¡""Øl.*,'t~~~~\)~"'~'"(li(;~='t~'?,~~~''''~.i~l:'~'i,~~~~.~m;'~~,,'l~~~~Õ~\:i:1.;~~~i:~r.~~~m~l~~(lf~~~Feb 04 - Feb 17 Feb 21 14 Mar 02, 2007 18Feb 18 - Mar 03, Mar 07 15 Mar 16, 2007 19Mar 04 - Mar 17 Mar 21 16 Mar 30 2007 20~:'.:,~.ri_fi~~~~~lffi"W~TfN~~;~Mr;Wi~~)~ît~t~~Mar 18 - Mar 31 Apr 04 17 Apr 13, 2007 21
t:P.,.:lf~~'''~~:~¡~~~tj!?;:~)~\'~''~'f,a~''':''!i~~~~Jil~M.~~
~..,:r_.~',~~~;i~:øl'~rb~~i:;:?":n,;,".L.~:.;j.¿.;~~~..~~...",:~...,~,jl-.,.'::r¡¡oFf.~81i,....ßj~~.......J'i~~~~,l~w.~:~
Apr 15- Apr 28 May 02 19 May 11, 2007 23
_~\t~~a~~:$~~i~~¡~~~fj.~~:~~$~V~W~~~~~~f?~1r~r~~r.kir¿_
May 13 _ May 26 May 30 21 June 08, 2007 25
~!I'tiiz - June 09 June 13 22 June 22 2007 26
~;'.:~~r~~_1Fj:2';r*:~T~i~~~t.fit~&~~l:~~.1~~t~¥~&~~!~~~~~Á~.
**NOTE CHANGE IN DUE DATE ******23 July 06, 2007AND/OR PAY PERIODS 24 July 20, 2007. 25 ~~~

26 Aug 17, 2007

. ," . .'. . .
In 2005-2006, there wil be no additional 10ligevity year given to
,emplóyeescurrently with longevity.

In 2006-2007, every employee currently With longevity adds
another. year to longevity. '
In 2007':2008, there wil be nO additional iongevity year given to
employees currently with longevity.

In 2009-2010, there wil be no additiOnallóngevityyear giveh to
employees currently with longevity.
Longevity base remains at $18.55.

STPEND PAYROLL DATES: Novber 24, 2006
February 16, 2007
May 11, 2007

Word/payroll date

NapiuvilleUnit 'MaintenaiiceAssocialion.. Dlstrlct:203 Agreemel't 34



APPENDIX C:CAFETERIA PLAN PROVISION

,,1. The Board shall maintain a flexible benefit plan which meets the
requirements of Section 125 of the Internal Revenue Code. If, at any
time, such Section 125 or related Regulations are amended, 'the parties
shall promptly revise the Plan tö comply with the amendments.

2. An employee may annually elect to participate by choosing to receive,
benefits not to exceed $20,000 in any plan year. The amolÌnt elected
shall be deducted from the employee's compensation, along with
deduction of contributions to the IMRF, which may be required on such
caJeteria plan payments. The initial plan ~ear s;hall commen~e?n ,
December 151 and end on September 30 h. Pnor to the beginning of the
plan year, eath employee shall, in writing, designate the dollaramount(s)
'elected for that year for each of the following benefis: ",.

a. Premiums for group medical, dental or other insurance, single ordependent
coverage~ to the extent such premiums are not paid by the BQard~

b. Reimbursements for the amount of the deductibles on the group insurance
and for any other unreimbursed medical care as defined iri Sectioh213 of the
Intemal Revenue Code. '

c. Reimbursement for dependent care assistance, as defined in Section 129, of
the Internái Revenue Code up to $5,000, or $2,500 if married partiêipant files
separate return. " '

3. The amounts designated may not be chari,ged during the plan year,
except iftherè ¡sa êhange in family status or other circumstance provided
in the Regulatiqnsissued by the Internal Revénue Seriice. Any amounts
designàìedforwhîch valid reimbLirsementclaims are no! made on a
timely basiswil beförfeited and not otherWise paid to thèemployee
dui'ngthatyear and riot carried over to a succeeding plan year.

4. The dollar totàlof.he designated fringe benefitselectiön pursuant to the
PI¡;n wil be cieçluctedinequal amounts from the employee's salary
payments during thØ plan year, unlessotherwise specified", "

5; ,'claims for reiimbur'sèn:ènt may be submitted iiomoreofteii than once, per
moiith¡,ibrrinirruriåm6unts ofnotless than $50 (exceptforthe final '
monthiri a plan year), unless an Agreemeritwith a pianadministratöi'
providi;$ qttiêrwise~Clàims for reimbursemént must bèfor sehrices '
receiveddurii:igthe plan year.

Naper.ile UnilMaintenance Association ~Oistrict203Agreement 36


